Appendix
Madam Lau Kam Lung Secondary School
of Miu Fat Buddhist Monastery

Form 1 Discretionary Places in 2022/23 (Girls)
Authorising a Representative or Submitting the Application by Post

In light of the latest developments of COVID-19 epidemic, those who are unable to submit
the application form in person can either authorise in writing a representative to bring along
the completed application form with relevant documents to the school on their behalf or
submit the application form with relevant documents to the school by post (the postmark date
should not be later than the application deadline).

Applicants should check thoroughly that all documents are enclosed in the application.
(Details are listed in Paragraph2(b) of "Notes on Application") Please submit two
self-addressed envelopes with sufficient postage for the convenience of returning the Parent's
Copy and a reply slip to the Applicant concerned by post for retention and record. To
minimise the risks of unsuccessful delivery before the application deadline, applicants are
strongly advised to post by registered mail and they should check the Post Office’s delivery
standard. Applications postmarked beyond the application deadline will not be considered.

The school will follow the procedures listed below in handling Application Forms

submitted by post :

1. Check whether the Application Form consists of the Education Bureau (EDB)'s Copy,
School's Copy and Parent's Copy intact, and whether all the Copies carry the same
Application Number.

2. Check whether the name of our school has been filled in the spaces provided for the Name
of School Applied to on the EDB's Copy, School's Copy and Parent's Copy.

3. Check and verify whether the pre-printed student's information on the Application Form
viz. the name of student, sex and date of birth is the same as that appear on the copy of the
student's identity document as attached by the applicant.

4 In case of discrepancies in the pre-printed student's particular, the school will contact and
advise the applicant to notify her primary school (for a participating student) or the School
Places Allocation Section (SPAS) of EDB (for a non-participating student) immediately for
rectification.

5. Under the following circumstances, according to the guidelines of the EDB, the school
should return the Application Form to the applicant :

- Application Form with amendments to the pre-printed information for the Allocation
Cycle, the Student Reference Number and the Application Number.

- Application Form with amendments to the pre-printed information for the Name of
Student, Sex and Date of Birth, without stamp chop of the primary school (for a
participating student) or the EDB (for a non-participating student).

- Photocopied, damaged or incomplete Application Form.

After verifying and confirming that the information and documents is correct, the school
will fill in the school name and school code, stamp the school chop in the spaces provided in
the EDB's Copy, School's Copy and Parent's Copy. The school will detach and keep the
EDB's Copy and School's Copy before returning the Parent's Copy and a reply slip to the
parent concerned by post for retention and record. _Please be reminded again to submit two
self-addressed envelopes with sufficient postage.
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